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SUMMIT COLLEGE 

EDUCATION 
Job Description 

 
 

EMPLOYEE NAME ____________________________DATE HIRED _________________ 

CAMPUS ______________________  SUPERVISOR ________________________ 

Position Title:   Consultant for Plumbing Technician 
Program 

Job Category: Instructor- 6 

Location: San Bernardino Campus Department: Education 
Supervisor: Corporate Executive Plumbing Program  Travel Required: May Be Required 
Job Code: ie: Hourly/Exempt Part Time Hourly- Non-Exempt Hours: Varies 

 

Position Description: 
As a Consultant for the Plumbing Technician Instructor Program your job involves providing subject matter expertise for the 
Plumbing training curriculum and materials.  Assist in the development of the classroom and Lab area.  Assist with the 
procurement of the tools and equipment needed for a Plumbing Program classroom and lab environment. 
 
Below is job description for Plumbing Technicians that will teach the Program.  The Consultant will be an integral part of 
ensuring the College Program will be positioned to begin this program in January, 2023.   
 
Instructors should enjoy working with people to help develop them into quality plumbing technicians. Our instructors provide 
assessment of students through applicable monitoring and reporting processes. Instructors ensure adherence to all safety 
standards and practices, including oversight, care and maintenance of facilities, equipment and materials. Our instructors 
continuously promote all programs by building awareness and understanding of the program requirements among students, 
vendors, suppliers and the local community. 
 

Essential Functions: 

 Deliver approved curriculum to students on a daily basis in accordance with course competencies/objectives.  
 Select and utilize a variety of approved course materials and teaching methods – such as using lectures, demonstrations,  

discussion groups, and seminars ‐ to ensure the needs of the individual students are met in the program (utilize  
instructional plans).   

 Explain and demonstrate related laboratory/practical procedures.  
 Inform students about course requirements, evaluation procedures, and attendance policies.   

Coach, guide, and empower students to achieve optimum success.  
 Utilize a variety of communication methods to promote higher student retention.   
 Manage classroom teaching conditions and environment through active instructor presence in order to promote positive  

classroom discipline and control, timely class meetings, and appropriate use of furniture and equipment.   
 Provide students with academic support and advice, tutor if necessary, and provide other assistance as needed.  
 Monitor, evaluate, and document students’ progress through observation, tests, and examinations in theory and 

practice.   
 Ensure related lab supplies and equipment are up‐to‐date.   
 Demonstrate evidence of professional growth and academic currency.   
 Participate in other campus activities, committees, and projects.   
 Maintain expertise in subject area and stay current with all regional and state code changes and industry standards as it  

applies to the program subject matter being taught.   
 Motivate students to actively participate in all aspects of their educational process.   
 Provide regular, accurate and timely feedback to students and the school concerning academic, behavior, attendance, 

etc.  
 Other duties assigned 

Education and/or Work Experience Requirements: 
Minimum of three years’ experience in the occupation or job title which the instructor will teach, prior experience in 
education and teaching preferred. Top level knowledge in assembling, modifying, and fixing plumbing systems. Strong 
written and verbal communication skills, PC literacy, and ability to work with a diverse group of students is required.  
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Licensure Requirements: 

• None required; Journeyman Plumbing License preferred 

 

 

 

 

Future Training Requirements: 

Each instructor shall maintain their knowledge by completing continuing education courses in his or her subject area;        
classroom  management or other course related to teaching.  Faculty are required to maintain current licensure at              
employees own cost. 
 

Physical / Working Requirements: 
 

Work primarily in a climate-controlled environment with minimal of safety/health hazard potential. Sedentary, sitting, 
walking, occasional lifting (overhead, waist level) from floor, bending, frequent near vision use for reading and computer use; 
frequent stressful conditions (cardiovascular). The noise level in the work environment is usually quiet.  

 

 
May be subject to a background check and/or LiveScan prior to employment. 
 
 

Performance Evaluation Criteria: 
Performance Factors: 

The following performance factors will be considered in evaluating the employee.  Each area’s performance is based upon a 
scale of 1 through 5 with the following definitions: 
 1 = Excellent    (Outstanding effort-no adjustments needed) 
 2 = Good  (Very Minimal adjustments necessary) 
 3 = Fair  (Some adjustments necessary)* 
 4 = Poor  (Major adjustments required)* 
 5 = Unacceptable (Serious Deficiencies noted – Probationary status)*  
 
(*) = Supervisor required including written notes, comments and goals required to improve performance 
 
Areas of Performance: 
ATTENDENCE 
Factors to be considered include employee’s history of attendance during the review period including early quits and 
tardiness 
 
WORK PRODUCT 
Factors to be considered include the quantity of work assigned and completed, accuracy and quality of work assignments, 
thoroughness, job knowledge, skill level, timeliness of completed assignments, etc. 
    
WORK HABITS 
Factors to be considered include ability to follow instructions, communication with supervisor, ability to work independently 
without close supervision. 

   
RELATIONS WITH OTHERS 
Factors to be considered include ability to establish and maintain effective working relationships with other staff members, 
students and management; ability to work as part of a team and/or cooperation with other departments to achieve goals. 

 
 

Special Requirements: 
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Salary and Benefits: 

• Negotiated  

 
Employee Acknowledgement: 

 
NOTE: The above statements are intended to describe the general nature and level of work being performed by the person 
assigned to this job. They are not intended to be an exhaustive list of all responsibilities, duties, skills and physical demands 
required of personnel so classified.  
 
APPLICANT: Are you capable of performing in a reasonable manner the activities involved in the job or application for which 
you have applied?     Yes              No            ___________________ 

Initial 

 
 

I certify that I have read and understand the responsibilities and requirements of this assigned to this position. 
 

 

 

 

Signature                                                                            Date 

 
 

 


